
Replace the toner cartridge 

To replace the toner cartridge, open the toner cartridge door, remove the old 
toner cartridge, and then install a new one. 

1. Open the toner cartridge door. 

 

2. Grasp the handle on the toner cartridge, and then pull the toner cartridge out 
to remove it. 

 

3. Remove the new toner cartridge from its package, and then set aside the 
wrapper. 



 

4. Grasp both sides of the toner cartridge, and then distribute the toner by 
gently rocking the toner cartridge back and forth. 

 

5. Bend the tab on the toner cartridge, and then pull the tab until all the sealing 
tape is removed from the toner cartridge. 

 

6. Pull the cover, and then remove it from the toner cartridge. 

 



7. Align the new toner cartridge with the tracks inside the printer, and then 
push the toner cartridge until it is firmly seated. 

 

8. Close the toner cartridge door. 

 

9. Place the used toner cartridge in the wrapper you set aside previously. Put 
the old toner cartridge and sealing tape in the box that came with your new 
toner cartridge to return to HP for recycling. 
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